KOWLOON CLUB

Activity Proposal Form

	Date:
	
	Proposer / Co-ordinator: 
	

	In Conjunction with: 
	

	
	*** PROPOSE ***
	

	Course/Activity: 
	

	Purpose: 
	

	Target Group (e.g. Age, Sex etc) :
	<All>  /
	
	<Adult only>  /
	

	Number of enrollment: 
	Minimum:
	
	Maximum:
	

	Tutor/detailed recognition & qualification: 
	

	

	Date:
	
	Time & Duration:
	

	Location: 
	

	Issues of Newsletter to be advertised in: 
	
	( 1/4 , 1/2  , 3/4 , full page)

	Charges to members:
	Member – Adult   S$ 
	
	& Non-member – Adult S$
	

	 
	Member –Child   S$
	
	& Non-member – Child S$
	

	Total Cost (to the Club): 
	
	(Please refer the footnotes)

	Please ensure there is sufficient income to cover total cost of the proposed activity as well as S$20- administration cost & the cost of advertising in the newsletter(s). S$140- full page per issue.

	Remarks:
	

	

	 ADVISORY BOARD

	(
	Recommended
	(
	Need more advice
	(
	Must re-consider

	Reason/Comment/Suggestion:
	

	

	

	Signature:
	
	Date:
	

	· Comment from at least 2 members (1 Treasurer+1 EXCO-committee member) of the advisory committee is required.

	Remarks: If the total cost exceeds more than 5% of the above budget, Club reserves the right not to reimburse the organiser of the cost for the additional expenses.

	

	


